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RE: Applications for Sealing/Expunging Criminal History 
 
Dear SALUTATION: 
 
When a person desires to have their criminal record made unavailable for public viewing, they 
may file an application to either expunge or seal that record with the Court. The primary 
distinction between expunged and sealed records is that expunged records are physically 
destroyed except for one copy which is retained by the Florida Department of Law Enforcement 
[FDLE]. The general public does not have access to the expunged record and it is removed from 
the Criminal Justice Information System [CJIS]. The record’s removal from CJIS means that it 
will not show up on criminal background checks. A sealed record however, may be accessed 
with a court order. There are specific criteria that indicate whether a person may qualify for 
expungement as opposed to sealing. 
 
An application for expungement may be filed if the charges against the defendant were dismissed 
by the judge or dropped by the State. An application to seal a criminal record is appropriate when 
the defendant pled guilty or no contest to the charges, or was found guilty after a trial but 
adjudication was withheld (meaning the defendant was not convicted). Before applying for a 
sealing, the defendant must have completed all parts of their sentence, including completing 
probation, paying all court costs, and any applicable restitution. 
 
In some situations you might be able to have your record sealed, but not expunged. 
Expungement is not an option available for individuals who entered a plea of no contest to the 
charge. Before applying for a sealing of your criminal record however, there are further criteria 
that you must meet.  
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If you were to answer >yes= to any of the following questions, then you would  not be able to 
apply for a sealing: 
 

Do you have any convictions on your record (felony, misdemeanor, or traffic)? 
Have you ever had a case sealed or expunged before this current case? 
In the case you want sealed, did you plead guilty or no contest to, or were you found 

guilty after a trial of any of the following crimes: arson, aggravated assault, 
aggravated battery, illegal use of explosives, child abuse or aggravated child 
abuse, abuse of an elderly person or disabled adult, or aggravated abuse of an 
elderly person or disabled adult, aircraft piracy, kidnapping, homicide, 
manslaughter, sexual battery, robbery, carjacking, lewd or lascivious assault or act 
upon or in the presence of a child under the age of 16 years, sexual activity with a 
child who is 12 years of age or older but less than 18 years of age by or at 
solicitation of a person in familial or custodial authority, burglary of a dwelling, 
stalking or aggravated stalking, act of domestic violence, home invasion robbery, 
act of terrorism, or attempting or conspiring to commit any of the above crimes. 

 
If you would answer >no= to the three preceding questions, you would qualify to file an 
application to seal your criminal record. 
 
Once it has been established that you may seek a sealing of your criminal record, you first need 
to obtain a Seal/Expunge packet from the FDLE. The packet may be obtained from any of 
Florida’s Criminal Court Clerk’s Offices or by contacting the FDLE directly at (850) 410-7870 
or www.fdle.state.fl.us. Included in the packet is an >Application for Certification of Eligibility= 
and a fingerprint card. You must also obtain a >certified copy of the disposition= of the case you 
want to have sealed. This certified copy will cost you $6.00 to obtain. 
 
The FDLE forms must be filled out in their entirety, signed by you, and notarized. The 
fingerprint card must be completed by a law enforcement official. Your local police department 
should be able to assist you for a small fee. Once all of this is completed, mail all of your forms 
plus a money order or cashier’s check in the amount of $75.00 made payable to the FDLE in 
Tallahassee. The exact address will be available to you in the Seal/Expunge packet. 
 
Next, the FDLE will research your criminal history to determine if you are in fact eligible for a 
record sealing. The criminal history search will include not only Florida, but the United States in 
its entirety. Once the FDLE has finished reviewing your application, you will be sent one of the 
following: (1) a letter telling you that your case is not eligible and why, (2) a Certificate of 
Eligibility to Seal your case, or (3) a Certificate of Eligibility to Expunge your case. If you 
receive a letter from FDLE stating that your case is not eligible, you will not be able to proceed 
with the sealing process until you take care of whatever FDLE says the problem is. 
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If and when you receive a Certificate of Eligibility to Seal from the FDLE, you must take that 
certificate to the Clerk’s Office. The Clerk will then give you a Petition to Seal, an Affidavit in 
Support of Petition to Seal, and an Order to Seal. Complete these forms and have the Affidavit in 
Support of Petition to Seal notarized, then file the documents with the Clerk’s Office. The 
Clerk’s Office will charge $37.50 for this service. Note that a Certificate of Eligibility is only 
valid for 12 months, so make sure to follow up with the matter promptly.  
 
Once all of the paperwork has been filed correctly, the Clerk’s Office will schedule a hearing 
date for you before a judge. At the hearing, the judge will determine whether to grant your 
request to seal your criminal record. The judge is likely to grant the request as long as there is no 
objection from the State. 
 
If the judge grants your request and your record is sealed the Clerk’s Office will send certified 
copies of the judge’s order to all of the law enforcement agencies involved, and those agencies 
will in turn seal your record as per the judge’s order. At that point you may then lawfully deny 
the existence of the record, except when you are: 
 

Applying for a job with a criminal justice agency, 
A defendant in a criminal prosecution, 
Applying for another sealing or expungement, 
Applying for admission to the Florida Bar, 
Seeking employment or licensing by the Department of Children and Family Services, 

the Department of Juvenile Justice, or in a sensitive position having direct contact 
with children, the developmentally disabled, the aged or the elderly, 

Seeking employment or licensing by the Department of Education, any district school 
board, university laboratory school, charter school, any private parochial school 
or any local governmental entity that licenses child care facilities, 

Attempting to purchase a firearm and are subject to a criminal history background check, 
and 

Seeking authorization from a Florida seaport for employment within or access to one or 
more seaports. 

 
Your sealed criminal record would be available only to you, your attorney, criminal justice 
agencies for their criminal justice purposes, or any of the groups listed above when you apply for 
employment, licensing, or access authorization. Thus, even if you successfully have your record 
sealed you may not deny the existence of that record when you apply for employment with child 
care centers or the public school system. 
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It is important to keep in mind that you may only have a single criminal history record sealed or 
expunged in your lifetime, so make your choice carefully. 
 
 
 
Sincerely, 
 
JULIANNE M. HOLT 
PUBLIC DEFENDER 
THIRTEENTH JUDICIAL CIRCUIT 
 
 
 
APD 
Assistant Public Defender 
 
JMH/INITIALS 


